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ANTI – CORRUPTION POLICY

[bookmark: _GoBack]Fundación Civio is committed to an effective approach managing the risk of fraud, bribery and corruption in its activities in Spain and elsewhere. Fundación Civio has a zero tolerance principle to fraud, bribery and corruption and requires at all times compliance with this principle through internal procedures and policies adopted to prevent fraud, bribery and corruption (‘Anti-Corruption Policy’).

This Anti-Corruption Policy applies to all directors, officers, employees, contractors, consultants and volunteers of Fundación Civio. Each such person is referred to as a Covered Person. Fundación Civio will ensure this Anti-Corruption Policy is brought to the attention of all Covered Persons.

This Policy is designed to: define fraudulent and corrupt activities and increase awareness; encourage prevention; define appropriate standards of personal conduct and responsibilities at different levels within Fundación Civio; promote and understand methods of detection; and identify a clear pathway for the investigation and reporting of allegations of fraud, bribery or corruption. In any situation where a Covered Person has any concerns as to whether actions may be fraudulent, corrupt or constitute a bribe, he or she should seek the advice of, as applicable, a supervisor or the President.

Definitions of Fraud, Bribery and Corruption

1.	The term “fraud” may be used to describe a whole range of activities such as, bribery, forgery, extortion, theft, conspiracy, embezzlement, misappropriation, false representation, concealment of material facts and collusion. It involves the act of deceit in order to obtain a personal or collective advantage, avoid an obligation or cause a loss. The term “bribery” involves the act of, directly or indirectly, giving, offering, or agreeing to give or offer, a loan, reward, advantage or benefit of any kind to, or for the benefit of, a third party in order to obtain or retain some advantage (or, in other words, giving, offering or agreeing to give or offer with the intent that a person who is trusted to or expected to act in good faith or with impartiality will perform that function improperly). “Corruption” involves the act of dishonestly obtaining an advantage from a third party by abusing an entrusted power for private gain. Neither fraud, bribery nor corruption is restricted to monetary or material benefit, but could also include intangible benefits such as status or information. The International Principles of Professional Ethics in Journalism[footnoteRef:1] will guide all the journalistic activities organized, developed and/or supervised by Fundación Civio. [1:  http://ethicnet.uta.fi/international/international_principles_of_professional_ethics_in_journalism] 


2.	Covered Persons should be aware that fraud, bribery and corruption may cover a wide range of activity including (but not exclusive to): theft or misuse of assets; misappropriation of funds; deception (e.g. misrepresentation of qualifications to obtain employment); theft from a partner, customer, donor or supplier; the theft or misuse of proprietary data; theft of intellectual property; providing favours or money to domestic or foreign legislative, administrative or judicial officials for personal or Fundación Civio goals; and providing contracts to third parties for the provider’s personal benefit.


Prohibited Payments and Gifts

3.	Covered Persons may not, directly or indirectly, give, offer, accept, request or authorize or agree to any bribe. Moreover, under no circumstances may any payment or anything of value be made, promised or offered to any government official or employee in contravention of the applicable laws of Spain. Furthermore, no Covered Person shall, directly or indirectly, give, offer or agree to give any assistance, payment or anything of value (monetary or non-monetary) to any government employee or official in order to: induce any official government act or decision; induce any government employee or official to do or admit to doing any act in violation of his or her lawful duty; or to obtain or retain business for, or direct business to, any individual or entity.

4.	The term “government employee or official”, includes a person who holds a legislative, administrative or judicial position of a government (domestic or foreign); a person who performs public duties or functions for a government, including a person employed by a board, commission, corporation or other body that is established to perform a duty or function on behalf of a government, or is performing such duty or function, or that is otherwise owned or controlled by a government; a political candidate or party official; and any official or agent of a public international organization that is formed by two or more governments, or by two or more such public international organizations.

Retention of Third Party Agents, Representatives, Consultants and Intermediaries

5.	When Fundación Civio engages third parties to perform services for or on behalf of Fundación Civio (including agents or representatives), the behaviour and actions of those third parties can reflect on Fundación Civio, and, in some cases, Fundación Civio, its directors, officers and employees may become liable for the acts of those third parties. For the purposes of this section of the Policy, “third parties” include agents, intermediaries, representatives, officials, external consultants, brokers, distributers, vendors, suppliers, contractors, joint venture or consortia partners, lobbyists/activists and any other third parties acting for, or providing services to, Fundación Civio.

6.	Prior to engaging or contracting with a third party, a Covered Person must conduct an appropriate diligence review of such third party’s background, reputation and business capability. A Covered Person engaging or contracting with a third party must ensure that the contract for any such third party contains appropriate contractual safeguards for Fundación Civio, having respect to the provisions of this Policy. 

7.	Fundación will review, not less than annually, the activities of all Special Parties for continued compliance with applicable laws and Fundación Civio policies. This review will include ensuring that appropriate contractual safeguards are incorporated in all contractual arrangements with Special Parties and that contractual provisions are strictly adhered to and enforced.

Reimbursements

8.	Fundación Civio will reimburse expenditures for goods, services or other expenses only if they are fully and properly supported by third party invoices or receipts in accordance with Fundación Civio’s internal policies and procedures.

Specific Accountabilities of Certain Fundación Civio Personnel

9.	The President has overall responsibility for the promotion of an anti-fraud, anti-bribery and anti-corruption environment at Fundación Civio and will ensure that:
(i)	this Policy is communicated to all directors, officers and employees of Fundación Civio and implemented in full, and that appropriate procedures are put in place to ensure the communication of, and implementation of, this Policy with, contractors, consultants and volunteers;
(ii)	that officers and employees of Fundación Civio have the necessary training in order to comply with their obligations;
(iii)	that officers and employees of Fundación Civio have the necessary “atmosphere” in which to ensure compliance (i.e. there is an understood and accepted “zero-tolerance” rule regarding fraud, bribery and corruption, that officers and employees know how and to whom to address their concerns if fraud, bribery or corruption is suspected, etc.);
(iv)	appropriate legal and/or disciplinary action is taken against the perpetrators of any actual or attempted fraud, bribe and/or corruption as well as those who may complicit in such acts; and
(v)	recommendations for control improvements following any investigations are properly implemented.

10.	The Director of Fundación Civio has specific responsibility for the promotion of an anti-fraud, anti-bribery and anti-corruption environment and is responsible for:
(i)	providing guidance on the measures to be taken by managers in order to implement this Policy;
(ii)	arranging for reported incidents of actual or suspected fraud and/or corruption to be promptly and appropriately reported to, and investigated in conjunction with, the appropriate managers;
(iii)	arranging, as and where applicable, for internal audits of the prevention and detection processes and internal controls put into place by management; and
(iv)	reviewing and monitoring compliance with this Policy and updating it as necessary.

Reporting Suspected Fraud, Bribery or Corruption

11.	Covered Persons who are directors, officers and employees have a duty to ensure that Fundación Civio’s assets and funds are properly safeguarded and to report immediately if they suspect a fraud has been committed or they observe any acts or events which they believe to be suspicious. In addition, employees should alert their supervisors where they believe that the opportunity for fraud or corruption exists because of weak procedures or the lack of effective oversight. Employees should assist in any investigation by making available all relevant information and by co-operating with investigators.

12.	Where any Covered Person suspects that a fraudulent or corrupt act or a bribe has been or may be being committed, he or she must promptly report it. Inappropriate delay in reporting a known or reasonably suspected incident of fraud, a bribe or corruption will itself constitute a violation of this Policy. Fundación Civio assures every Covered Person that it will not carry out or, to the fullest extent reasonably within its power, permit, any retribution or retaliation of any kind for reports made in good faith regarding known or reasonably suspected violations of this Policy. The ability of a Covered Person to make reports without fear of retribution or retaliation is vital to the successful implementation of this Policy.

Investigation

13.	The Director of Fundación Civio is responsible for ensuring that each allegation reported in accordance with this Policy is appropriately and promptly investigated. The Director will keep Fundación Civio’s President aware of developments as appropriate. 

14.	As a minimum requirement, at the end of any investigation of any alleged incident of fraud, bribery or corruption, the Director will report:
(i)	details of what has taken place (i.e. including the loss to Fundación Civio, if any), how the conduct was detected and the likely reasons why the fraud, bribe or corrupt act was able to take place;
(ii)	the action taken (if any) to deal with the persons involved in the act of fraud, bribery or corruption;
(iii)	action taken or to be taken to recover lost assets and funds, where applicable; and 
(iv)	lessons learned and actions to be taken to prevent the recurrence of such acts of
fraud, bribery or corruption.

Accountability and Compliance

15.	The Board (‘Patronato’) has overall responsibility for monitoring compliance with this Policy. Each Covered Person will be held accountable for adherence to this Policy. Covered Persons who violate this Policy will be subject to disciplinary action, including potential termination of employment or association with Fundación Civio. In addition to any disciplinary action which may be taken against a Covered Person who violates this Policy, Fundación Civio reserves its right to initiate legal proceedings to recover any losses or other consequential damages in circumstances in which it deems it appropriate to do so.
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